ST. JUNIPERO SERRA CATHOLIC SCHOOL
23652 Antonio Parkway
Rancho Santa Margarita, CA 92688

¢ Extended Care Aide - Part-Time

Hours: Momday throug% Friday

(0] Momings: 6 AMto 815 AM

0 Afternoons: 2 PMto 6 PM

0 Weare |ool<ing for mu|tip‘e candidates to fill all shifts, so we can offer flexible scheo|u|ing, suchas M, W,
F om\\/ or afternoons om\\/.

0 Maximum 25 hours per week

Position reports c]irecﬂy to the Extended Care Director.

It is a condltion of emp/oymem‘ that all emp/oyees conduct themselves in a manner that is compaz‘//j/e with and supportive
of the z‘eac%/ngs and mission of the Roman Catholic Church and the Diocese of Orange, /hc/ua//hg be/hg res,oecz‘/[u/ of
the faith expressions of Catholicism.

Responsibilities

Desponsibihties will include, but are not limited to, the goHowimg:

Monitor and care for students as part of the Extended Care Drogram. The Drogram is available before school
(6:00 AM to 815 AM) and after school (2:00 PMto 6 PM).

Plan, supervise, and administer dai‘\/ activities with the children.

Adapt activities to meet the needs of the individual child consi&ering talents, interests, |earning st\/‘es, and
limitations.

In the morning - assist parents in chec&ing students into the Drogram. In the afternoon, check students into the
Program and assist parents in c|’1ecl<ing students out of the Program at the end of the &a\/,

Deve‘op/maintain a positive rapport with the students, staff, and parents/guardiams.

Be responsib‘e for ordered arrangement/appearance of the Extended Care area.

Share in the %ousekeepmg responsibihties for the o|epartment.

Attend required stafl meetings.

Darticipate in recommended conferences, inservices, and/or Works%op&

Dressin a pro¥essiona|/appropriate manner.

Be pur\ctua|/re|iab|e in reporting to work as scheduled.

Adhere to the po|icies and procedures of the Diocesan Emp|oyee Handbook and the Serra Catholic School
I:acu‘ty and Staff Handbook.

Position Status

Position is a part-time, |’10ur|\/ 10-month position.
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